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Introduction 

 

This step by step guide is designed to help any beginner interested in building a professional looking 
website, without the need of learning HTML or any other programing language. Every step is 

explained in details, and includes a screen shot, to help the readers to better understand the whole 
process of creating and maintaining their website.  

The secret behind is a content management system called WordPress, which is the most popular free 
online publishing platform available now, and currently is serving more than 20% of the world web.  

WordPress simply makes the whole process of creating and updating a website extremely easy, and 
cost effective. Those are just some of the reasons why many famous names out there are using 

WordPress for creating and managing their websites. For example New York Post, Sony Music, LL 
Cool J, Snoop Dogg, Flickr, LinkedIn, The Rolling Stones, and many many others are currently 

running their websites under the WordPress platform.  

If you follow all of the steps in this guide, pretty soon you will be able to build and manage fantastic 

looking websites from scratch, in just a few hours or less. This guide will also save you thousands of 
dollars on web developing and design. After you complete all of the steps, you will be able to : 

1.Register a domain name and set up a hosting account for your website. 

2.Register email address under your personal domain name. 

3.Install WordPress on your website. 

4.Find free high quality images, and prepare them for your website. 

5.Create a company logo 

6.Install a theme 

7.Create main navigation menu and pages 

8.Add content to your pages 

9.Add social sharing, and a follow us bars with buttons for all the major social networks. 

10.Insert a video to your website 

11.Add secure contact form, and map to your website 

12.Create an image gallery 

13.Add testimonials to your site 

14.Create a grid view with images for your services or products page  

15.Optimize your website for the search engines 



Getting a domain name and hosting account. 

 

First thing you need to do is to register your domain name, and set up your hosting account, which will 
allow you to install the WordPress platform on your website.  

The domain name is basically the unique web address, which people will type in their web browsers to 

access your website. The cost of the domain name is around $13 per year, which is pretty reasonable.  

The web hosting is a service that stores your website and all the data that you upload to it, on a high-

powered computers called web servers. Those servers are also connected to a very fast network, and 
they all stay on 24/7 which gives the ability to anyone using the Internet to visit your website at any 
given moment. 

The hosting company that I am using and strongly recommend, is called HostGator. They provide a 

very reliable and affordable hosting plans, which will cost you between $8 and $12 a month, depending 
on the plan. 

To get started, open a new window in your web browser, and type into the address bar: 
www.hostgator.com 

 

Click on the View Hosting Plans button to see the web hosting plans.  

http://www.hostgator.com/


 

They are three plans to choose from. The first one is called the Hatchling Plan, which is the very basic 
and the cheapest one, but only allows you to host one website at a time. 

The second one is called the Baby Plan, which I am currently using. It cost a few more dollars, but 
includes the most valuable options, which are: unlimited websites hosted, unlimited disk space, or the 

amount of data uploaded to those websites, and unlimited bandwidth, which refers to the amount of 
data transferred from a website to its visitors, not the speed of the transfer which the term bandwidth 

originally refers to. 

The last one is the Business Plan which is the most expensive one, but it also includes private SSL, IP, 

and free Toll Free Number. This plan will be useful for a company which will be running bigger than 
the average online business. Company that serves thousands of customers will need secure encrypted 
connection to protect its customers’ information. A site of that scale will also need to have a toll free 

number for its customer support, sales or any other department related to the business.  

Another option is to choose the billing cycle for your hosting plan. If you click on the little arrow, for 
the plan you chose, you will see a drop menu that will let you select either 1 month, 6 months, 1 year 2 
years or 3 years for your billing cycle.  

 

I personally prefer the 6 months option, because it saves me money and time in a long therm. However, 
if you are on a budget, or decided that the monthly payment plan is fine for you, then select that option 

from the menu and click the Order Now button. 



You will be sent to the Order Wizard page, where your first option is to either choose the domain 
name that you want to register for your website, or if you already have a domain name you can choose 
“I already own this domain” and type it in the field below. 

 

In case you are registering a new domain name, you will notice that there is a drop menu next to the 

field were you type in the desired domain name for your site. By default .com is selected, because that 
is the most popular domain extension. If you click on it, you will see that you can also choose either 
.net .org .info or .biz from the list of extensions. 

 

All of the domain extensions on that list are considered Top-Level Domains, and they are all 

unrestricted, which means that they can be purchased by any person or company from any country in 
the world. 

I suggest that when choosing your domain name, you include your business name in it.  



However if the domain name you chose is already taken for the .com extension, you might be able to 
find it under one of the other extensions. In case you really want to go with the .com extension, you just 
have to experiment with different word combinations till you find available name that satisfies your 

needs. For example if my business name is Van's Surfboards I can try vanssurfboards.com and if 
this is already taken under .com, it might be available under another extension. And if I really want to 

have .com extension I can try vanssurfboardrentals.com, vanssurfboardsforrent.com or something 
else till I find combination I like. In general you want your domain name to be combination of two to 
three words, and be easy to remember.  

Next section will ask you to confirm the plan and the billing cycle which you already selected, in the 

previous step. 

 

Below that will be the section where you can choose your user-name and security pin code for your 

hosting account,so make sure you write that down somewhere for future reference.  

 

Next you will be asked to fill out your billing and payment information. It is important to enter a valid 

email address, because you will receive an email with information regarding your hosting account.  

 

After you fill out your billing information you can choose to either pay with your Pay Pal, debit or 

credit card. 

The next section will offer you three hosting Addons.The first two will be selected by default, which 
you can uncheck unless you really need to purchase those Addons for your website.  

http://www.vanssurfboards.com/


 

The section below will display a coupon code which will discount 20% off of your hosting purchase.  

If you chose to go with the 6 months or longer for your billing cycle, I have a coupon code which will 
save you 25% instead of 20% . Simply type in: “MoreThanTwenty” into the coupon code field, and 
you will save 25%. instead of 20%. 

 

In case you decided to go with the monthly plan, I also have a coupon code, which will give you the 

first month of your hosting plan for only one cent.  

Type in “OneCentAway” into the coupon box and your first month of hosting will only cost you a 

penny. 



 

So it doesn't really matter which plan or monthly cycle you selected, because you are receiving credit 

whichever way. 

The last step is to check the box that's next to “I have read and agree to the terms and conditions of 

use.” and click on the create account button.  

You should receive an email from HostGator, where you will find a link to your Control Panel, and 

underneath will be your User-name and Password. Make sure you save this email.  

 

When you click on your Control Panel link, a new window will pop up where you can copy and paste 
the user-name and the password from your email.  



 



Registering an email address. 

 

Once you are logged into your cPanel, you need to scroll down to the section named “Mail”, and click 
on “Email Accounts” 

 

Next step is to choose a name for your email address. For example you can type info for your name, so 
your new email will be info@yourdomain.com Select a password, choose the option Unlimited and 
click on Create Account.  

 

New window will pop up and it will offer you to learn how to use webmail, mobile webmail, and setup 

signatures in webmail. You can close this box for now.  

 

As you can see the email you just created is listed below. Go to More and click on Access Webmail. 

mailto:info@yourdomain.com


 

In the new window that pops up, you will see that there are three options to choose from: Read Mail 

Using Horde, Read Mail Using RoundCube , and Read Mail Using SquirrelMail. I personally like 

RoundCube 

 

Click on RoundCube. As you can see it has a very user friendly interface.  

 

Next time you want to access your email, you can open a new window in your browser and type in :  

http://webmail.yourdomainname.com/ than type in your email address and password and click  

Log in 

http://webmail.yourdomainname.com/


 

Now that you have your email all set up, you are ready to install the WordPress platform. 



Installing WordPress 

 

Go back to your cPanel, and scroll down to the section named Software/Services than click on the 
icon “Quick install” 

 

In the quick install menu, you want to find the WordPress link on your left and click on it, then click 

Continue. 

 

Now you want to select your domain name from the list, than enter a valid email address. For blog title 
you can just put anything you want for right now, because you will change that later. Select the admin 
name which you will be using to log in to your WordPress Admin Area, and finally type in your first 

and last name. Then click Install Now. It will take just a few moments for the installation to complete.  



 

If the installation was successful you should be able to see this message: 

 



Introduction to WordPress Dashboard 

 

You should also receive an email from WordPress which will have a link to your Admin Area, and the 
user-name and password. Make sure you save that email.  

Now it might take between 30 min and a couple hours before you can start using WordPress.  

I recommend that you wait at least 30 min, before you move on to the next step.  

To access your WordPress Admin Area you need to click on the link for your Admin Area, and copy 
and paste the User-name and Password. 

 

Once you are logged into your WordPress Admin Area, in the top left corner you will find a link that 

shows:” yourdomainnames WordPress “ 

 

Click on Visit Site to see your freshly created WordPress website, which by default contains only one 
sample page, one post, and one comment. You can click again on the yourdomainname WordPress 
link to go back to the WordPress Dashboard. 

In the next few steps you will find out how simple and easy it is to turn this generic looking website 

into professional looking one. 
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