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M1-R3: IT TOOLS AND APPLICATIONS
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FOR ENGLISH TO HINDI TRANSLATION
http://lwww.stars21.com/translator/english_to hindi.html

1. Each gquestion below gives a multiple choice of answers
1.1 Number system using strings of 0’s and 1’s is termed as:

TEIT YUTTell S 0 317 1 T 3YINT gIdT § T gl ST &
A) Decimal number system B) Binary number system

C) Hexadecimal number system D) Octal number system
1.2 Which one of the following is not hardware?

foiF 7 4 FleT AT Th gTEAW AGT &

A) Magnetic Tape B) VDU termina C) Printer D) Assembler

1.3 Multiple choice examination answer sheets can be evaluated automatically by:

Multiple choice( TR fashed) G&T & 3o e SaRT TaTiold §9 & Hodlehet [T ST Hehcll &:
A) OMR B)OCR C)MICR D) Scanner

1.4 To create large-size drawings, architects and engineers often use a device called a:

3 3R & T T & [T, aEgehRT AR SNt 3rreR veh fSargd &1 392 i &

A) Plotter B) Band printer C) Line printer D) Laser.printer
1.5 To launch a program in a command-line interface, you must:

Teh HATS AT SIHH H Teh NITH YE Fel o T, 3IhT QT
A) Click an icon B) Type one or more memorized commands

C) Use a menu D) None of the above
1.6 The part of an operating system, which permanently resides in main memory is

Teh AR TaeeH 1 GEam S TR &9.8 ey AF & ETd

A) Job scheduling module B) Kernel C) Translator D) None of the above

1.7 Microsoft Office 97 includes the following:

ATSHIATe 3hT 97 7 Reafafaa anfae §;

A) Word 97  B) Outlook 97.. C) Excel 97 D) All of the above

1.8 To insert clip art, pictures from disk into a Word Document, which of the following method is
used?

T Word g&drast # 8T & fFaa3ie, aedRT afFafed s & forw Fw= Ay & 3 wter forar smar g 2
A) Insert, Picture command B) Insert Object command

C) Add, Picture command D) Insert, File command
1.9 Which.of the following is not a tool for analyzing spreadsheet data?

o & & i 1 T9s2MeT 3T FT [T T o olT Teh 3UTUT AT 872

A) What-if analysis  B) Mail merge @ C) Goal seeking D) Sorting
1.10 Which method can you use to navigate from one slide to another in a slide show?

TUeh TlTS3 2N & Teh TASS A 3108 A Afddie et & T 3 iy O 3y &1 393191 ¢ v £7

A) Press the Esc key B) Click the mouse button C) Change the channels on the TV
D) None of the above
2. Each statement below is either TRUE or FALSE.

2.1 Main memory is a software component. False — H&T HHANT Teh HIFCAAX TUTH .
2.2 A computer's CD-ROM drive can read data disks, but it cannot play audio CDs. False

Teh e T CD-ROM 315 ST f3&h e Hehdl &, alfeheT Ig TS TS col AT T Fehl &
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2.3 The first successful GUI appeared on the Macintosh computer in 1984. True (The Macintosh,
released in 1984, was the first commercially successful product to use a multi-panel window GUI.)

TGl Al SIS 1984 3 Macintosh Fegex W s fear

2.4 A utility program can be used to improve the function of an operating system in some way.
True

T utility program ol oRE & Teh 3TORTETT FaTeH & theheled H FUR el o [TT gEaaATe fohar s

bl &
2.5 DURING the formatting process, a disk's surface is divided into sectors, which are then further
divided into rings, called tracks. False

BIHATEIT TiehaT & aTeT, Teh T3Eeh T g S HeFed H ST I-™T R, 39 ring H [GoTTSid g & o

tracks gl SITdT &,

2.6 Bold, italics and bold italics are available for all fonts. True

dies, 3cfoe 3R dies scfore Tl Biee & fow 3Tcrsy g

2.7 All sections in a document necessarily use the same margins. True

Ueh g&didal # T sections Teh & ATl T 3TN ad ¢l

2.8 You can add dates to worksheets, but spreadsheets cannot.use dates in calculations. False
3119 worksheets & dRI@! &l S8 ohd &, Sfehed TISMNE AU H IRIGET ST 3TAIT AT H Johd .
2.9 In a spreadsheet, ordinary text is called a "label.” False

T Tsefic 7, GIURUT e T Ush "Jddl.” gl AT &

2.10Presentation programs let you create notes for each slide, which are visible only to you. True

Presentation SY3ITH 37T 1 Tedeh ESS oh Tl AICH Fall Hehol T 3TIHTT &l & i halel 39 &l

fe@rs o]
3. Match words and phrases in column X with the column Y .
X Y
A. unevendistribution of data on a hard disk.
3.1 Booting B Uh 75 3T W 3eT &1 Ueh. 3TTATT faawor

B. The process of loading an operating system into a computer’s

main memory. Teh T HT HET AART H Toh R Aeen
3.2 Drivers D HI oIS A B T |

C. A pattern for a document that controls fonts, sizes and other

format settings. Ueh &&drdel fob T Yol S Wieed, 3R 3R
3.3 Fragmentation A g W(format) @'ﬁ?_\q Gl ﬁ_qﬁa- h{dl %-

D. Series of program instructions that standardizes the format of
data between a computer and a peripheral device.

programming f&er & WS S U Fegex iR vk aRehr 3qeior
3.4 Shell E % oI 3T ST TIRY ATADIRIUT AT o,

E. The part of operating system that allows the user to communicate or
interact with it.

3.5 Template C mﬁwwﬁwmﬁaﬂﬂﬁaﬁ%




F. enables the applications software to interact with the computer
and help it manage its internal resources.

TGN & AT STcTied HR S8 3T AN FETEET & Jatiel H FHeg

3.6 Workbook H A % AT 3T ATFeITT T&TH FATelT &

3.7 System Software F G. Internal DOS command. HTTR%FDOS command.

3.10vi L H. A collection of Excel worksheets.  Excel SIqehi & Teh HIE.
39 TYPE G . Line editor.  Y@T & Y,

3.8 Voice-output device K | J. External DOS command.

K. Converts digital data into speech-like sounds.

ffaieer s1er & 31arsT H Jaeidr &

L. Linux command.

M. The innermost layer of the operating system.

N. A page in an Excel on which you enter data.

NOTE : Viisalinux command /Examples /syntax: vimyfile.txt / Edits the file myfile.txt.)

NOTE : The Windows shell is the graphical user interface for the desktop in Microsoft Windows, and since
Windows 95 has been hosted by Windows Explorer

4. Each statement below has a blank space to fit one.of the word(s)

A. Nucleus B. Virus C. Electro-magnetic D. Indents E. Shell F. Sectors G. Conventional

H. Ctrl+Enter I. Slide show J. Slide sorter K. Upper L. Lab leader M. Folio N. Tracks O. Ctrl+K

4.1 Data is recorded on the tape in the form of __ Electro-magnetic __ pulses.

sleT ___ Pulses & &9 H 29 gy &N # 1T &

4.2 _ Conventional __ memory consists of the‘first 640 kilobytes of RAM.

__ &HIT A Ggell 640 fFerisrse IH HrEId 6.

4.3 The innermost layer of the operating system is __ Nucleus

H\WT BEeH & 3Idadd Wa %'.(((( Note: The shell is the outermost layer of the operating system / 7

layers of operating system? Nucleus is.the kernel which is the inner most layer of OS.
Answer: hardware, firmware, kernel, memory manager, input output manager, file manager and application layer ))))))

4.4  Tracks are logical concentric circles.
dTféheh Ush Sheaieh ST 2.
4.5 A(n) _Virus consists of hidden programming instructions that are buried in an

applications or systems program; it can damage data, files and entire computer systems.
Teh TCoTehersl T FAEcH TIaITe # 3T T8 far Wanfdiar fadei & gd &, I SeT, Bisel IR W
ey AEeH &l e dr q§u| ghdT &.

4.6 A(n)._ Folio is the basic information about each page; usually the page numbers the title
of publication and the date of publication etc.

Ycdeh J56 & TR H JIAATEY SR 8, HTHAAR TR o6 HET FhrereT o ek 3R Tehreret 3Tie;
SIEIECH
4.7 To insert a page break, press Ctrl+Enter .

Ueh page sioh ATeATeld Hlal & [T, 9 FY.

4.8 A(n) _lab leaders is a row of dots or dashes that is inserted between two text elements.



http://en.wikipedia.org/wiki/Graphical_user_interface
http://en.wikipedia.org/wiki/Microsoft_Windows
http://en.wikipedia.org/wiki/Windows_Explorer

__aregre vfade & S & ST Saaren sfed a1 37 Y U Uied .

4.9 Indents___ are added to margins, thereby increasing the white space and decreasing the text
area for specific paragraphs.

___ #IfSieT & T SisT Srerr 8 Fored egise T9d # gefer 3R fafse SRt & fow eoree oRam & faar
ST Bl
4.10The _ Slide sorter _ view helps in getting the detailed picture of each slide.

view Yedieh FATSS o TaEqd T IIed oist # Heg idl 6.

M1-R3: IT TOOLS & APPLICATIONS,JULY,2006
PART ONE
1. Each question below gives a multiple choice of answers.
1.1 One of the following is not an Operating System.

Frafaf@a & ¥ v I e 7g g

A) MS-DOS B) COM C) LINUX D) MS-WINDOWS

1.2 One of the following is Input/Output device — f@Fafaf@d & & Input/Output 3TETT &

A) Printer  B) Keyboard C) VDU D) Hard Disk

1.3 ACPU consists of at least ~ fh&dl NG H ®A %A Tg AAT &

A) ALU and Registers B) ALU and Control Unit - C) ALU and Memory D) RAM and ROM
1.4 Which one of the following is a Primary Memory @A&faf@a® @ iadr wrafas aad g1

A) RAM B) Hard Disk C) CD ROM D) Floppy Disk

1.5 One of the following language is written as the string of binary digits.
AT A O U TS 3iehT T TT&a1 s &9 F foI@r Taarer e g

A) ASSEMBLY  B) HIGH LEVEL. C)MACHINE D) BASIC

1.6 To keep files, most operating-systems support the concept of a..

FISel IW o ToIw, Fa TR Eer RBeesd 39 31a8Rum(concept) FT TFHIT R &

A) Track B) Platter C) Directory D) Folder

1.7 One of the-following.is Sequential Access Memory & & & Ueh 37esh A T dd AANT
A) Magnetic Tape B) Magnetic Disk C) Magnetic Drum D) Optical Disk

1.8 Oneof the following is not an Impact Printer &% & & T impact DT 78T &

A) Daisy-Wheel .« B) Dot - Matrix Printer C) Chain Printer D) Laser

1.9 One of the following is Application Software a1 H & U Uit AFECAW &

A) Window — XP B) Office — XP  C) Norton Antivirus D) VMS

VMS (OpenVMS (Open Virtual Memory System!2), previously known as VAX-11/VMS, VAX/VMS or
(informally) VMS, is a computer server operating system that runs on VAX, Alpha and Itanium-based
families of computers.ﬁm}lil Contrary to what its name suggests, OpenVMS is not open source software;
however, the source listings are available for purchase.lél Unlike many other mainframe-oriented operating
systems, OpenVMS has a graphical user interface (GUI) with complete graphics support.)

1.10 ROM means AH FHT AdT



http://en.wikipedia.org/wiki/OpenVMS#cite_note-2
http://en.wikipedia.org/wiki/Computer_server
http://en.wikipedia.org/wiki/Operating_system
http://en.wikipedia.org/wiki/VAX
http://en.wikipedia.org/wiki/DEC_Alpha
http://en.wikipedia.org/wiki/Itanium
http://en.wikipedia.org/wiki/OpenVMS#cite_note-3
http://en.wikipedia.org/wiki/OpenVMS#cite_note-3
http://en.wikipedia.org/wiki/OpenVMS#cite_note-3
http://en.wikipedia.org/wiki/OpenVMS#cite_note-3
http://en.wikipedia.org/wiki/OpenVMS#cite_note-5
http://en.wikipedia.org/wiki/Open_source_software
http://en.wikipedia.org/wiki/OpenVMS#cite_note-6
http://en.wikipedia.org/wiki/Graphical_user_interface

A) Read Once Memory  B) Read Only Memory C) Read On Memory D) Read Other
Memory

2. Each statement below is either TRUE or FALSE.

2.1 The translator that is used to translate a high-level language into a machine language is system
software and is called as the compiler. T

Teh 3TT T hT 19T T Teh FLNA T H 3eIdle; it & forw Fa1eT foham STaidrelr iefares faved
HiFedW & 3R compiler & 9 & ST ST &.

2.2 A word processor package may have the facility for checking the spelling of words in.a
document. T

Teh I8 WIAAT Uhol Teh SEATAST # AUsal T dctail Y Sirer o foIw FiaeT gl Fevcll 8.
2.3 Word does not present a new blank document when you start the program but you need to.click the New
Blank Document button at the far-left end of the Standard toolbar or press Ctrl + N.. F

3T 1A TRST T & IS5 Ueh 71T Rl e&cidst open &Tg1 Xl Afehed TR S8 Tel IR new
blank document ¢ WX fFeleh et hI AT Ctrl + N 9T &l I IHTIThdl 6.

2.4 A real time system is used when there are rigid time requirements.on the operation of a
processor or the flow of data, and thus is often used as a control device in a dedicated application.
T

U real time system &1 91T & [hAT SITAT § ST Tk WA AT ST T TAT8 & HdTeld W AR 7T
3TALTRAT Bl g, 3R 3T YR JFAR Ueh AT UiCeIeh2let H Ueh [AI=0T 3Uh0T & & H g7
RaT ST 8. €

2.5 Many a times the Operating System does not act as a Resource Manager but only as Device
Manager. T

F3 IR TR ATcH T TTYA TaF o FTH AT, Afehed hdol [SATSH TGP & FT 7 Hr FAT &,
2.6 A formula is always to be proceeded by specific operator like + or -. F

Teh G HAT + T - SiY TATRSE IO SaRT & T STl 8.

2.7 Function keys are programmable keys. T Function keys 9T3aIeT I key &.

2.8 The operating system provides the interface that a software application program needs to
communicate with the PC. T

JTRTEIT ATH Th SeIHT TeTeT FAT & T T ST TFCAIR TTCeTeheleT T HI GIAT & TTY TG el
HfeT .
2.9 A miniddiskette is more rugged than a micro floppy diskette. T
T AT F3Eche Uah ATSsh Felldl [3The & AF g &
2.10 TCP allows several concurrent logins to the same host. T
A u € e ¥ I % Fa Ao et 7 A ST 8,
3. Match words and phrases in column X with Y
X Y

A. The toolbar contain buttons that you can click to issue commands.
3.1 Multiprogramming | | & SR & Sea8ld ¢ 9@ fdFesh X 317 FA1S ¢ dhd &.

B. This is the area in which you can type text, draw any figure or other objects.
3.2 Icons K | ggar &g § f9@e 31T ¢ asq o Tohd &, T a7 31T object ST Thd g,




( . )
(L & J

3.3 Windows J | 9gFd Bl E.

C. Used to select the text to be operated with other command key.

SFEC &I select FT & AT, 3T command key & T FaTfold &l ST

D. Bars let you bring different parts of a document into view

3.4 Toolbar A | Bars St TR Ueh gEATAST & TafHeet S9N I WA &l &

E. Translating the HLL program input into an equivalent machine language
3.5 Shift Key C | program. HLL WITH $A9C T Teh ST Ao $IT9T HHITH A 3Hefdre T &,

language.(INTERPRETER)

F. Translate one line at a time of the program into machine

3.6 Text Area B | U R & WA & Ueh Yl T HMeT $TST & 37e]ale el &

G. Translate mnemonics into an equivalent machine language program.

3.7 Scrollbars D |3 dAAIfFE & SR AWM A9 GaA A Teerdl ¢

program.(COMPILER)

H. Translate source code into equivalent machinellanguage

3.8 Compiler E | @@ @IS & SRR AT 1T Tl 3 37Idler T g,

I. Concept to store more than one program in'computer memory.

3.9 Assembler G | FEX T A U @ TR A HI TN e & fT 3aerroT.

3.10 CPU L | J. System software. e ArdeazR.
K. Small symbols on the desktop. 3THelg R BT {eae.
L. Consists of ALU and CU. ALU 3R CU g1a g.
M. consists of ALU and Registers. ALU 3R IGRiga &
N. Consists of ALU.and Programs. ALU 3R %A & g1a &

4. Each statement below has a blank space to fit one of the word(s)

A.Intel B.Interpreter C.Hard . D.system E.A> F. 16-bit G. external

H. extension |I. directory J.refresh rate K. MD L. floppy M.create N.file O.<>

4.1 IMB microcomputers are builtaround __ INTEL___ microprocessors.

31TS TH o microcomputers . ATSHINATRI & FATOT T &

4.2 MS-DOS is an operating system basically developed for__16-bit _microcomputers.

THATH S1H Ueh 3Tfeer feeH § St Head: microcomputers % fore fasfaid g3 &

4.3 DOS canreside onthe SYSTEM _ disk as well as on hard disk.

s R WA Ty & g R e W e s gaha €

4.4 command.com is known as command _FILE ___.

command.com AT & & H AT 1T 6.

45  A> prompt is displayed, if DOS is loaded from floppy drive.
sifree e fie gl & 3R St Felld giga A el gs &

4.6 The name of file contains two parts: ???????/ and _EXTENSION__.
BISel T ATH & a& 19T AT 22272/ IR .

4.7 DOS have two types of commands: internal and _EXTERNAL
3riaRes(internal) 31 31 HHATS % &l TN g.
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4.8 A new directory can be created by MD__ command.

Teh 3T directory _ &HTS GART ST ST Hehl &,

4.9 RD command is used to remove a __ DIRECTORY from the disk.
RD ##AS 3% 8 Uah gere o forT 9a1eT v Sirar g,

4.10 REFRESH RATE___ is the number of times per second that the pixels are recharged so that
their glow remains bright.

gfa O Hr gear g & Neas farsr g § difes 39 IHs 3oodd 18,

M1-R3: IT TOOLS AND APPLICATIONS
JULY,2007

1.9 e & of1 3wl 1 0 9 AFed gang.
1.10ctal equivalent of the pure binary bits (1001101)2 is:

afa3memd faed (1001101) , Fr rseTer. ST &

A) 464 B) 715 C)125 D) 115
1.2 Which of the following is not.an example of an Application Software?

Afaf@ad 7 O v tftashisT ardeda &7 3ET8I0T T8l 87

A) MS-Word B) Screen saver program C) Operating system D) Antivirus program
1.3 A printer's image quality is usually measured in:

farefY printer &1 SIAI[OTET HTHAR T AT ST B

A) Characters.per second (SPEED) B) Pages per minute (SPEED)
C) Dots per inch D) Pixels (RESOLUTION)

1.4 What do folders let you do? Folders &1 a3 ¢d &.

A) Organize the files on a disk(2¥% & files #I suai¥yad I &d &) B) Ensure the computer
starts properly C) Name your files D) Create a file allocation table
1.5 A dot matrix printer works by

Teh 3ic Afead e 0 FA AT &

A) Pushing pins against an inked ribbon E& ReeT & FW pins & THUQ)
B)Using hammers to strike a spinning band of characters



C) Spraying ink on the page D) Using heat to stick toner onto the page
1.6 Some keyboards have a small joystick built into them, between the g and h keys. This type of
device is called a(n)

S keyboards # g 3R h keys & &I U joystic SATITIRATE . H TR HI IUHIT I Hgl STl

gl

A) TrackStick B) Alternative pointing device C) Tracking device D) Integrated pointing
device.

1.7 In MS-Word you can force a page break:

UHUYH g3 H 39 U page s X Thd o.

A) By positioning your cursor at the appropriate place and pressing the F1 key

B) By using the Insert/Section Break
C) By positioning your cursor at the appropriate place and pressing Ctrl+Enter

3T S19T8 OX 379e) IR Fufa §a1w 3R Ctrl + Enter g9

D) By changing the font size of your document
1.8 Embedded software is used in:

UdSS AMFCAIR 3 H JI1T fhaT SATAT &
A) On-line Railway Information System B) Mobile Phones

C) e-learning software D) Multimedia Movies
1.9 In a spreadsheet, a statement that performs a calculation.is called a(n)

Teh TS |, Ueh IUTAT el dTell Ueh TecHE ol Fal ol &

A) Formula B) Reference C) Argument D) Parameter
1.10 Which of the following can be embedded into a slide?

o1 & I S Ush TI1S8 H TS ThdT ST Hehdll 672
A) AWeb page B) An audio clip -C).Avideo clip D) All of the above

2. Each statement below is either TRUE or FALSE.
2.1 A storage device is-a hardware component that writes data to and reads data from a storage

medium. T

0% HSRUT 3188 UH G156V 82 § S Ueh HSRUT ATEIH & 32T Ygar & 3N ser forad &
2.2 In a binary representation, we used digits 1 and 2. F

U GIA3TEIT representation #H §H 31 3R 2 &1 FEAATT A ¢

2.3 ROM, which stands for read-only memory and is also known as firmware, cannot be written on
or erased by the computer user. T

ROM; fS&er full form read-only memory g, firmware 8% &garrdr § o8 v #tgev 392iarael
GIRT fel@r g7 [HETIT 78] ST Hehell

2.4 High-end laser printers offer resolutions as high as 300 dpi. F

High-end &7 f@2v300 3191378 ST resolution 9l #Td §.

2.5 One of the operating system's function is to manage the way information is stored on and
retrieved from disks. T
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R faes & wrt A & U Fereal & TR aUT G915 &l & b . manage =

giar gl

2.6 The default file extension for all Word documents is .doc T
T3 Word g&ardsil @ folv fSwice Hiser e /=7 .doc &

2.7 In order to create columnar data in Word you need to Set tabs or use the Table menu. T

s # T 5T &3] AR @+t @ [610 3119 e de I7 FTfelT As] T 39F17T #et B HToTHAT 6,

2.8 Al is an example of an absolute cell reference. F
Al #7 & absolute cell reference &7 Te 37807 -

2.9 The wrong choice of colors can make text difficult to read on a slide in Power Point.. T

YT BT TTeId Godld GIaR CElse A U Foll5s 7 SHEC Ggat & [o1T H13eT B «Hehel .
2.10A presentation usually includes a single slide. F
U& presentation A HTHIN G¥ U &) &ellas AT & .

3. Match words and phrases in column X with the closest related meaning/

3.1 Duplexing B

A. basic unit for storing data.

ELoc

STeT. FAET & felv 1 §laardt

B.the ability to print on both sides of a piece of paper

3.2 Cell A PIITST & U T3 & Gled) Sides TX AR #Xe 3 folv &7,

C. rounds a number.up to the nearest integer or to the nearest
3.3 USB F fet@ees quife Jrmultiple of significance 9747 U e &1 135 & &.
3.4 Alt+Shift+X  E D. Single user system by several users

E. Use of mark terms you want to include in your index
3.5 Style | Terms IR [e0TeT 7 GIITT HTT 37941 index H ATHE H=1T T 8.

3.6 Upper memory J

F..port for.connecting peripheral devices to a PC

U YT & felv peripheral 39&v0Il &1 5715+ & felT port

3.7Assembler

L

G. Internal DOS command

3.8Time sharing system H

H. Interactive multi-programmed system with several users.

FS IUZITHAFHT F G Zev0Fed multi TIIATH FHI T2,

I. A collection of format setting that you can apply to a paragraph
or to selected text.

WRHAE FfT #7 v 75 S/ 379 v R &l a7 g3faad caee

3.9 DIR/w G W AR W Fha &
J. is the memory located between 640 kilobytes and 1 megabyte
of RAM.

310 CEILING() C 77 640 [Ferisrse 31 Hasrse & e [Era Ay &

N. is the memory located onward 1 MB of RAM

L. translates assembly language programs into machine
language

Assembly $TST &N BT 77 HT9T H Tsglel T &.

M. External DOS command
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K. Rounds a number down towards zero to be nearest multiple of
significance.

4. Each statement below has a blank space to fit one of the word(s)
alignment, hard, laser, shell, cursor, Network, Interface Card,
Slides, drag, template, soft, style, slideview, VRAM, online view pages.

4.1 Printers are an essential resource for creating a(n) __ HARD___ copy.

fRevvd _ copy Faia & [0 U HTqedqd Garer &

4.2 For a computer to be connected to a LAN, the computer must have a(n) _ NETWORK .
U FYEN F [elT U olef & 3 §laA F [l FTLEY & U 0% (UsA) ___ ghT AT

4.3 INTERFACE CARD __ chips are used to store display images for the monitor.
O Al & felv B13al # ge9la amEek #ve & [0 SedATTgicTe.

4.4 The part of operating system that allows the user to communicate, or interact, with it
is called the SHELL .

FHTRIT e 7 B ar N 39alTrehd 573 @8 GaAR IT, 596 A HrHFAG dard , 38

FeT I 6.
4.5 To resize a frame or text box, click it, then _DRAG_.. one of its handle.
U 5o JTCHEE Fie FT IHTHR daclat 3 [T, 58 Folsh &L 31T 5T g3 & .

4.6 The CURSOR__ is the symbol on the screen that shows where data may be entered next.

T WU Gdidh & 87 & Gar Terar g 3 37916t seTangl enter &1 ST @Hard .
4.7 STYLE_ is a pattern for a document that.controls fonts, sizes and other format settings.

U GEIaT & 1T U deat & S \Birc;, ITHR 3N 3= format Bfeaw &) [FI3T Fvaré .

4.8 ALIGNMENT__ is a way of arganizing text. It refers to the position of the text relative to the
margins.

CHEC F 3ATNABST F7 0h FFHTE ATiolT & o H cFEe & AT I IJg I T &,
4.9 The _SLIDE VIEW__ helps in getting the detailed picture of each slide.
___ g% slide & € picture TeTd el T FERAAT T &.
4.10 A collection of SLIDES . is called a presentation.
FT Uk JIg T Uk ToieAuTd H Fa7 Siar d

M1-R3: IT TOOLS AND APPLICATIONS jan 2008

1. Each question below gives a multiple choice of answers.

1.1 Which one is not an output device? 5II U U J13CYE f2arsd dal &
A) Printer  B) Monitor C) Keyboard D) Modem
1.2 An operating system is: T AR RAeea g

A) Integrated software B) CD-ROM software C) Application software D) System software
1.3 One MB is equal to: THMB & JTaT &

A) The amount of RAM in every computer B) 1 billion bytes C) 1024KB D) 1 thousand bytes
1.4 The resolution of a printer is measured in:  ¥% f@ev & RESOLUTION &t H797 5777 &
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A) Megabits B)Hz  C) Dots per inch (DPI) D) Inches (diagonal)
1.5 A computer port is used to: Teh hege PORT & oIt Y3IeT foham STelr &

A) Communicate with other computer peripherals ?chwa?m peripheral & IR FdT§

B) Download files from the web C) Communicate with all hard drives
D) Connect computers together
1.6 Which file extensions indicate only graphics files?

FIT PIST TFHCLNT hadl Ahard BISell T Tobdl P &
A) BMP and DOC B) JPEG and TXT C) TXT and STK D) BMP and GIF
1.7 Which one is an e-mail address? ®ITdT THS AT IdT &

A) http://vianet.com/index.htm  B) D:\\Email\Standard

C) joesmart@billme.com D) Chaminade.org/teachers/mailaddresses

1.8 To insert clip art, pictures from disk into a Word Document, which of the following method is
used?

o=t fafer 7 S frdl Word gEarast & 2T @ ey 3e, aedRT afFAfad e i gaer fRarsmarg

A) Insert Picture command B) Insert Object command
C) Add Picture command D) Insert File command
1.9 Which of the following is not a tool for analyzing spreadsheet data?

o7 O Pl THs2Me ST FT fa2Tor FXat & forw v 3UFIuT Agi o

A) What-if analysis B) Mail merge  C) Goal seeking D) Sorting
1.10 The multiplication arithmetic operator is represented by which of the following symbols?

IO & 0N TR e Telrerl H & Toi@eh @RI represent fham Srem §
A) N B) * C)/ D) x
2. Each statement below is either TRUE or FALSE.

2.1 If the text entered in a cell does not fit, Excel will display ##### to indicate that the text is too
long. True

3R U Wel H Ve ST e Q1 &, UFAE 4 # # # # TGRIA LM Tg ST oA o forw iy g efar g,
2.2 A mouse is a pointing device. True Teh AT3H Tdh UIsfedr f3arsd &.

2.3 An example of andinput device is a printer. False Ueh 3eT9e f3aTsd & U 31801 U fleX &,
2.4 Microsoft office'word is:an application program.True

HATShIAFeE 3T a8 T application program g.

2.5 When you.download files you send files from your computer to the Internet. False

ST 3T Tl ST3Tells Sl & 31T 3Tel Shege H SeTaAe H HIsel Aald o
2.6 A'bit is bigger than a byte. False T o Ush §15¢ & 93T &,

2.7 An inkjet printer hammers rows of pins against paper to produce words or pictures. False
Ush Soholc THeX QASGT IT RIFT I T HfolT T & IfFddl Pl HRTT W Tl 6.

2.8 You can add dates to worksheets, but spreadsheets cannot use dates in calculations. .False
319 worksheets & dRI@! & SIS Thd g, olfehed THSMNT IUTAT & foIT AIERET T 3YANIT AT HT ThdT &
2.9 In a spreadsheet, ordinary text is called a "label." False

T TUsefic 7, ATUIRUT SFET T Th "oldel” el SIdl §
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2.10Presentation programs create notes for each slide, which are visible only to the presenter.True

Presentation programs 9cdeh Tollgs & ol ilcH §elld & oif ohdel presenter & ol fg@s &

J
3. Match words and phrases in column X with column Y.
X Y
3.1 Approximately a billion bytes or 10000 megabytes K
SI3THT Uk billion STSEH AT 10000 AIMMETSC A. Text

3.2 A printed copy of computer output D #tgex 3i3eqe &1 T Hied copy | B. MODEM
3.3 The use of graphical symbols instead of text commands to control

common computer functions F CHEC HHATS I ol 3TH

HTY AT I AITIT et o ToIT e gelieht &1 39iter Chvi

3.4 The programs or instructions that tell the computer what to do. N

ST AT G ST hege &l acid & fob T Hiel & D, Hard Copy
3.5 The sequence of operations that defines a solution to a problem in

logic L (operations o 3eTsh# ST cTeh H Teh THEAT &

fow gATeTeT it 9IRS FAT T ) E. Multimedia

3.6 A communications device which converts electronic signals from
one kind to another for transmission over circuits such.as telephone

lines, cable lines,microwave, satellite, etc. B (‘T HAR 3UHUT Sl

circuits S TRl ST, ol oTSa1, ATSHIAT, 3UIE, 3Te I ,
F. Graphical User

3.7 A permanent storage device, which uses.a laser disk to read

information J (T TARN HSRUT fB3a8® S SR Ugad & ol

Tsh ol T3Eh ol 3UNeT vl 8) G. Spreadsheet
3.10 Linux command C H. Slide Show
3.9 What would be the best program for calculating numbers G
TE&IT T ITUTAT el oh ToIT TG, ST hIIhA gl | del
3.8 A combination of text, graphics, sound and animation H
SFEe, AMThad, Tafel R TAIHLAT FT Teh FdTola. J. CD ROM
K. Gigabyte
L. ALGORITHM
N. Software
M. Router

4. Fill in the blank space below.
A. Operating system B. Virus C. Insert D. MegaHertz E. Volatile F. Sectors
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G. Clipboard H. Ctrl+Enter I. Word Processor J. JPEG K. Upper L. Lab leader M. Icon N.
Case O. ASCII

4.1 RAM is a(n) _volatile__ memory. WHeh T ag
4.2 Ms-word is an example of a(n) _ Word Processor _. THAUE-d5 T Teh 3ETEIUT &,
4.3 The _Operating system generally controls interaction of the application software and all

the hardware components.
A TR application ATFeaIRX 3R T GISAIX TeahT ST ST i AT FIAT &

4.4 In Unix, commands are _ CASE __ sensitive. ~ Zfals8 &, commands___ sensitive(H#dgaaiTel) &.
4.5  ASCII __is the name of a code used to represent characters.

____characters &T 9fafaf®icd &el o folT SEAHTCT Teh SIS & ATH g.

4.6 The _Clipboard __is a section of RAM where your computer stores copied data.

___ A S Uh Qaele § STgl, 3HTeh Hegel copy gU 3T I TER FLAT &

4.7 JPEG ___is a format for image files. SHS BISall o [old Ueh BRAT g,

4.8 The feature that moves text to make room for new words.as they are keyed is called
__INSERT____mode.

gg feature S 51T 2Uegi & AT F91E T & fOIT TFEe @I move &l § 38 AT gl ST &

4.9 ICON is a small picture or symbol representing a computer hardware function or
component.

__ Ueh Y gISAI hehele AT Teeh ohl FidTATeica(represent) st & ToT Ueh BIEN €l & AT Iclleh .
4.10The speed of the clock chip is measured in _ MegaHertz __.
Clock 9 & a1fd ___ H ATIT ST 8.
M1-R3: IT TOOLS AND APPLICATIONS
JULY,2008
1. Each question below gives amultiple choice of answers.
1.1 The connection between the.computers and peripherals is called a..

HeY IR STET IUHIOT & ST dholer2le] hl gl STl &
A) Port B) Bus C)I/O device. D) None of the above
1.2 Which one_of the following is External DOS Command? @ & & U fae sig AT AlT AT &

A) COPY . B)FORMAT C)DEL D)DIR
1.3 Virtual. Memory is YIS AANT B

A) Part of main memory only used for swapping
B) A technigue to allow a program, of size more than the size of the main memory to run
C) Part of secondary storage used in program execution

FIIHH o fohdTeadel H STJIATA glel dTell secondary storage & HET

D) None of the above

1.4 Baud rate is Baud rate &

A) The difference between the lowest and the highest frequency transmitted

B) Transmission capacity ~ C) Transmission speed of channel e &hr graTALI Tfd
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D) None of the above.

1.5 Software designed for a specific purpose is called as..

T TAAY 362 & folT SATIT 37T AIFCAIR FI gl ATl &
A) System Software B) Compiler C) Specific Software D) Application Software
1.6 Functions of operating system are: IRET BEeA S A&

A) Processor Management B) Memory Management C) Input/Output Management D) All of the
above

7.7 Which of the following charts is not likely to be included in an analysis or presentation. graphics
package?

Arafaf@a I & Sl a1 T [F2SVoT A7 IS ersT IMihard Yohat F AR fHT e oy THTIAT T81 &7
A)Bar B)Pie C) Temperature D) Line

1.8 The printers that produce the output by pressing a print element and-an inked ribbon against
the face of a continuous paper form is called:

g8 e S Ueh e dca 3R Ueh $h ReeT 1 7ol & S I F¥eh HT3CYC FAT & 38 gl SATell -

A) Impact printer B) Non-impact printer C) Scanning printers . D) None of the above

7.9 The utility used to increase the speed of programs is.called

Programs & a1fcl &I Sglel & foIT &aaTer foham giefafe §
A) Disk Fragmenter  B) Disk Cleanup  C) Disk Formatter =~ D) None of the above

1.10 Find the odd one out: odd term I @ret:
A) NORTON B) McAFee C) eScan. :it is also an antivirus D) None of the
above

2 Each statement below is either TRUE or FALSE.
2.1 Motherboard is the main circuit. board in'the computer where memory, CPU and other

components are plugged in. T

HEISIS oYX H 7T Alhe §IS & 56T memory, 1Y 31X 31 Teehi &l TofaT foham e &
2.2Cache memory makes memory transfer rates higher and thus raises the speed of the
processor. T

FT AANY & TAATGOT HrgT 3170 & 3T 38 dtE IJg AW H 317d Jerar g,

2.3 The laserprinter uses a technology called thermal process. F

oIl e aTel UTehaT AT dehelleh T 3UATIT T &.

2.4 You canprotect scenario so other users cannot change or modify it. T

319 scenario(TRER) FI protect T Tehd & 3R 3T ULl 3T TMTAT 18T T bl

2.5 Without a mouse one cannot work with MS-WINDOWS. F

Ueh AT3Y & 9T THTH Windows & GT IS 1 FAal oY GehdT.

2.6 Folders organize files on a disk. T Thiest Ueh f5Teh IR WISl ol eqdedd idl g.
2.7 In Linux error messages are placed in a standard byte stream called the standard error. T

foreTer g & AT T Y Teh HATeTeh T3¢ TH A IWT ST ¢ 51 standard error FHgTeiid &.
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2.8 In DOS system are stored before boot sector. F (its after boot sector)

I YUTTell # FATs §¢ de # Ugol ¥R 8l 6.
2.9 #REF! Error in MS-Excel occurs when the formula refers to an invalid cell. T
THUH UFhel A #REF! Error f&@T$ &ar § S $IHeT T invalid el 1 refer (Hf3d) Hdrg.

2.10 MICR stands for Magnetic Ink Course Reader. F
MICR &T el ®IH Magnetic Ink Course Reader g.

Note: In DOS systems, FATs are stored just after the boot sector
3. Match words and phrases in column X with column Y.

3.1FAT G

A. Is Dos command, indicates, which directories MS-DOS
should search. &% Dos command 3 3/l Fvar & #r

MS-DOS &/ fa&& directories & search #ar &

3.2 Pivot Table F

B. Mixed Reference

3.3 To introduce page break D
page break & foiT

C. Non impact printer

3.4%$G$10 L

D. CTRL+ENTER

3.5 Hyperlink can be identified
by J

E. The formula cannot use the number supplied.

3% 7T Fa¥ Bl BIHcAT use Tal F HFAT &

F. Summarizes information within a worksheet.

T 35T F MR AFTFRT & R ST &

3.6 #fNUM1 E
M. The large white area where slides are created, viewed and
edited.

3.7 PATH A dg §3T Hithe &1F SIgl Tellss Gla-ilé, ¢ 3R Furfed frw e &,
H: Refers to the hierarchy of data in the spreadsheet.

3.8Level H TIsT 7 STT & TGTIHHA I Ha I AT &

3.9 Inkjet Printer C

I. SHIFT+ENTER

3.10 Slide Workspace M

J. underline

K. Impact printer

L. Absolute Reference

G. A table that the OS uses to search files on a DISK.
Ueh 35 W BISal I Tloldd & ot OS T table &7 39AET

AT B,

4. Each statement below has a blank space to fit one of the word(s) or phrase(s) in the list below.

A. 46687 B. Autoexec.Bat C. Macro D. 1,073,741,824 E. Portrait F. 46567

G. Command.com H. Shortcut I. 1,048,576 J. Bulleted effects K. Universal Serial Bus L.
Operating System M. Unified Sorted Bullets N. Consolidate O. Mouse

4.1 Icons with an arrow in the lower left corner are _ SHORTCUT __ icons.

fS=Tol 91T et & Teh R & AT icon &l icon &gd &.

4.2 The decimal equivalent of hexadecimal number B65F is 46687 .

a2 A T&AT B65F T SAHAT SIS g
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